YTBEPKIEHO

NpHKa3oM
DoHna kanuTanLHOro peMoHTa
MHOTFOKBapPTHPHBIX 10MOB Bonoroackoi oGnactuy

oT 6 ouf 2 2017r. Ne SV
(npunosxenue 7 )

IMOMOKEHMUE
00 orene GyXrajrepekoro yuera u GHHAHCHPOBAHMS KANMTAILHBIX PEMOHTOB
DoHaa KANKMTAIBLHOTO PEMOHTA MHOTOKBAPTHPHBIX 10M0B Boustorojackoi
obJiacTu
(nanee — [Tonoxenue)

I. OBIIHME IMOJIOKEHMUSI

1.1. Ornien Oyxrantepckoro yuera i (pUHaHCHPOBAHMS KAIIUTANBHBIX PEMOHTOB
(manee - Otmen) sBISETCS CTPYKTYPHBIM mHojpasjeieHueM DoHHA KaMUTalbHOTrO
peMOHTa MHOTOKBapTUPHBIX 10MOB Bosoroackoii obnacru (nanee - Opranuszanmns).

1.2. Otmen pyxoBojctyercs B cBoel nestensHOCTH  KOHCTHTYLMeEi
Poccwiickoit ®enepanuu, delepansHbM 3aKOHOAATENLCTBOM M HOPMATHBHBIMH
NMpaBoBRIMU aKTamu Poccuiickoit Menepalin, HOPMATUBHLIMM TIPABOBBLIMU AKTAMH
Bosoroacko# obnacru, VYcraom Opranusaiuu, MHLIMM [PaBOBBIMH  aKTaMH
Opranusaiuu, a Takxe HacTosMM Ilonoxkenuem.

1.3. Orgen B cBOEH JeATENLHOCTH MOJOTYETEH U IMOAKOHTPONEH IMPEKTOPY
Opranusanuu (namee - pykoBomuTenab OpraHu3aLyn). Henocpencreennoe
PYKOBOACTBO  NEATEILHOCTHIO  OtT/ena OCyINeCTBISeT [JIaBHBIA  Oyxrantep,
HavansHUK OTnena.

1.4. Ornen ocymiecTBIAET BO3JIOKEHHBIE HA HErO (DYHKLUM BO B3aUMOEHCTBIH
C IpyruMd  CTPYKTYPHBIMH  mojpaszienenusmu  OpraHuszauud, oOprasamu
roCy1apCTBEHHOW BJIACTH, OpraHaMM MECTHOI'O CaMOYIIpaBlIeHUs 00NacTH, MHBIMHU
OpraH{3allUsaMU U TPaKIaHaMu.

II. OCHOBHBIE 3AJIAYU OT/JAEJIA

OcHoBHbIMU 3a1auamu OT/ieNa SBISIOTCS:

2.1, Opranuzauuss ¥ BeleHHE OYXTanTepckoro ydera  (pUHAHCOBO-
XO3JHCTBEHHON AesTenbHOCTH OpraHy3aiui.

2.2. Obecrievenre unpopmalyei, HeOOXOMUMON BHYTPEHHHMM M BHEIIHHM
NOJb30BaTe/SIM ~ OYXranTepcKOM — OTYETHOCTH, OCYLIECTBJIEHHE KOHTpONIS 3a
cobmofenueM 3akoHojaTenscTBa Poccmiickolt Demepallu NpH  COBEpIICHHH
OpraHu3aluen XO03sHCTBEHHBIX ONEpalMil M HX Ieneco00pa3sHOCThIOo, HATHUYHEM U
JBHOKCHHEM MMYLIECTBA M 00A3aTENBCTB, HCIIONB30BAHMEM MAaTepHAIbHBIX U
(DMHAHCOBBIX ~ PECYPCOB B COOTBETCTBHM €  YTBEPXKICHHBIMH  CMeTaMH
aJIMMHHUCTPATUBHO-X034HCTBEHHOH AesATeIbHOCTH Opranu3alui.
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2.3. Ananu3 (QuHAHCOBOro cocTosHus OpraHu3alMd, KOHTPOJDL PE3yabTAaTOB
XO3JHCTBEHHON JesTelibHocT OpraHu3aluy, BbISBICHME BHYTPUXO3SHCTBEHHBIX
pe3epBoB obecriedeHust ee GUHAHCOBOM YCTOWYUBOCTH.

2.4. Obecredenne 3((EKTHBHOIO U IKOHOMHOIO HCIOJNB30BAHUA CPEICTB
Opranuzanuu, COXpaHHOCTH OCHOBHBIX CPEJICTB U MaTePHANIBHBIX LEHHOCTE}.

2.5. Opranusauus paboThl 10 HAYMCICHHIO U  BBICTABJICHHIO CYETOB
(KBUTAHIUI) COOCTBEHHUKAM IMOMELIEHUT MHOIOKBapTUPHBIX AOMOB ISl YILIATEI
B3HOCOB Ha KallUTaJIbHBIA PEMOHT.

2.6. Hauwcnenue nbroT (exeMecsYHbIX NEHEXHBIX KOMIICHCALM, cyOcuiuit)
110 OIJIaTe B3HOCOB Ha KAIWTAIBHBIA PEMOHT COOCTBEHHUKAMU romelienuii B MK /L.

IIl. DYHKUUU OTAEJA

B nensx peanusannu nocrasiennsix 3agad Orje:

3.1. ®opMHupyeT YYeTHYIO MOIUTUKY B COOTBETCTBHH C 3aKOHONATELCTBOM O
OyXraiTepcKOM yd4eTe W HalOrooONOKEHHH MCXOJIS U3 CTPYKTYPBI M 0COBeHHOCTE
nearenpHocTd  Opranusauuu, HeoOXonuMocTH ofecreyeHus ee (UHAHCOBOM
YCTOMYUBOCTH.

3.2. Bener paboTy 10 MOATOTOBKE ¥ [PUHATHIO pabodYero IiaHa CYETOB, hopm
[EPBHYIHBIX YYETHBIX JOKYMEHTOB, IIPUMEHSEMBIX I 0hOpMIIEHUS XO3HCTBEHHBIX
OIepalHi, 10 KOTOPbIM HE NMPEeLyCMOTPEHBI TUIIOBbIE (POPMEL

3.3. PaspabGarbiBaeT (GOpPMBI JJOKYMEHTOB BHYTpEHHeil Oyxrantepckoii
OTYETHOCTH.

3.4. ObecrieunBaeT NOpPsIOK NPOBEIEHHS HHBEHTAPU3ALIHI,

3.5. OcyiiecTBiseT KOHTPOJIEL 3a NPOBEAEHUEM X03HCTRBEHHbIX orepauui.

3.6. ObecrieurBaeT cobBmoOAeHHE TEXHOJIOIMH 06paBOTKH  GyXraaTepcKoil
MH(OPMALMH 1 TIOPSJIKE JIOKYMEHTO000pOTA.

3.7. PaspabaTbiBaeT M OCYLIECTBISIET MEpONPUSATHSA, HAIpaBieHHblE HAa
YKpenjieHne (QUHAHCOBOH JIMCLUIIIMHEL

3.8. OcylecTBisger yd4eT HMYL(ECTBA, OOS3aTENLCTB M XO3SHCTBEHHBIX
ONEpaLHH, [IOCTYIAOIIUX OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHANbHbBIX [IEHHOCTEH U
JE€HEIKHBIX CPEJICTB U T. .

3.9. ObGecrieyrBaeT CBOEBPEMEHHOE OTpPAXKEHHE HA CYETaX Oyxranrepckoro
ydeTa OmnepaluH, CBA3aHHBIX C JBH)KEHHEM OCHOBHBIX CpEJICTB, TOBAPHO-
MaTEepPHANIBHEIX UEHHOCTEH U JEHEIKHLIX CPENCTB U T. 1.

3.10. ObecnieurBaeT cBOEBPEMEHHBIE U TTOJIHBIE PACYETHI 110 3apabOTHON MIaTe.

3.11. IlpousBouT HaYKCIEHNE U [IEPEUHUCIIEHHE HAJOTOB U COOPOB B BIOMKETHI,
CTPaxOBBIX B3HOCOB B TOCYNapCTBEHHbIE BHEOIOJKeTHbIE (DOHILI, IJIATEXKEH B
OaHku.

3.12. OcyuiectBiser norameHue B yCTAHOBJIEHHblE CPOKH 3ad0JDKEHHOCTEH
Oankam 110 cCyam, Kpeauram.

3.13. VYdyacTByer B MNpOBENEHMH 3KOHOMHUYECKOIO aHAIM3a XO3AHCTBEHHO-
dunancoBolt nesrensHOCTH OpraHW3aluu 1O JAHHBIM OyXTalTepCKOro ydera U
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OTYETHOCTH B LENAX BEISIBICHUS BHYTPUXO3SAMCTBEHHBIX pPE3epPBOB, YCTPAHEHHUSI
I0TEPh ¥ HENIPOU3BOACTBEHHbBIX 3aTpar.

3.14. OcyuiecTBaser  KOHTponb 3a  cobmiojenvem  OpraHusaiueil
YCTaHOBJICHHBIX 3aKOHOM TpeboBaHUil k ee PHHAHCOBOHN YCTOMUHMBOCTH.

3.15. YuactByer B paspaborke (QUHAHCOBOrO MiaHa J0XOJOB M PACXO/0B
(Gromxer) Opranusanuu, B TOM YHUCIE CMETHI 4 AMMHHCTPATHBHO-XO3SHCTBEHHBIX
pacxooB.

3.16. IlpuHuMaeT Mepbl IO MPEAYIPEKACHUIO HEAOCTaY, HE3aKOHHOTO
PacxXoNOBaHMUS  JIEHEXKHBIX CPEJACTB W  TOBApHO-MaTE€PHAIBHBEIX  LEHHOCTEH,
HapYyLIEHUH QUHAHCOBON JUCLUITITHHEIL.

3.17. YyactByer B OOPMIEHHH MAaTEPUAllOB IO HEJOCTaYaM M XUIIEHUSIM
HCHEXHBIX ~ CPEACTB M  TOBAPHO-MATEPUANBHBIX  LIEHHOCTEH, [Mepejaer B
HEOOXOJMMBIX CIIydasx 3TH MaTepHANbl B CIe/ICTBEHHBIE U Cy1e0HbIE OpPraHbl.

3.18. YuacTByeT B NMPUHATHM Mep 10 HAKOIIEHHIO (BMHAHCOBBIX CPEACTB ISl
obecrieuenus GUHAHCOBOH ycToH4YrBOCTH OpraHu3ayu.

3.19. BzaumopeiictByer ¢ ©OaHKaMWd [0 BONPOCAM, OTHOCSIIMMCS K
KomIiiereHnuu Otaena.

3.20. O6ecneunBaer coOMOJACHHE IITATHON, (UHAHCOBOH M  KACCOBOIA
JUACLIMIUIMHBL, CMET aJAMHUHUCTPATUBHO-XO3SHCTBEHHBIX W JI[PYTHX PacxXoj0B,
3aKOHHOCTH CIIMCaHMs CO CYETOB OyXrajlTepcKoro ydera HeaocTtad, Ae0MTOpPCKOM
38[I0JDKEHHOCTH M JIPYTHX I10TE€Ph, COXPAHHOCTH OYXTanTepcKux [IOKYMEHTOB,
0OpMIICHHUS U CIAUH UX B YCTAHOBJIEHHOM IOPSAJIKE B apXHB.

3.21. CocraBnser 0GanaHC U ONEpaTHBHEIE CBOJHBIE OTYETHl O J0XOHAX U
pacxoxax cpencTB, 00 WHCIIONB30BaHMM OOMDKeTa, JAPYroi OyXraiaTepckod u
CTAaTUCTHUYECKOH OTYETHOCTH, IPEACTABIsIeT HX B YCTAHOBICHHOM IOPSIKE B
COOTBETCTBYIOLME OPraHEl.

342, IIpoBOJMT  KOHCYJBTALIMH COOCTBEHHUKOB IIOMeLeHU N B
MHOTOKBAPTUPHBIX IOMax crienuaiucramu otaena Opranusaiuu no tenehony.

3.23. Omnpenenser 6a3zy Ha4yMCIEHHE ¥ 3aJ0JKEHHOCTH MO B3HOCAM Ha
KallMTaNbHEIM PEMOHT B paspe3e COOCTBEHHHKOB IMOMELICHHH Ui HOpMUpPOBAHUS
KBUTAHIIWH, BLICTABJICHUSA CUETOB B €KEMECAUHOM PEKUME.

3.24. Beger u aktyanusupyer 0a3y JIAHHBIX 110 COOCTBEHHHKAM TOMELICHUH B
MHOTOKBapTHPHOM JIOME.

3.25.  OcyulecTBnsier KOHTPONb COOMPacMOCTH B3HOCOB M pasMepa
3aJI0JKEHHOCTH COOCTBEHHUKOB ITOMEILEHHUH B MHOIOKBAPTUPHEIX JOMAaX.

3.26. PaccmaTpuBaer oOpalleHus Ipak[aH U IOPHAMYECKHX JIMI B ITpeaelax
CBOEH KOMIIETEHIIHH.

IV.IIPABA OTAEJIA

4.1. Orzmen mis oCcyIECTBICHUS CBOUX 3a1a4 M (QYHKUUH UMEeT Mpagro:
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4.1.1. Tpebosare OT CTPYKTYpHBIX MoApaszeieHunit OpraHu3anuy cobIoaeHNs
nopsinka O(OpMJIEHUs ONepalli U [Pe/CTABIEHHS B YCTAHOBJIEHHEIE CPOKH
HeO0OXOJMMEIX IOKYMEHTOB M CBEJCHUIL.

4.1.2. TpeGosath OT pYKOBOZHTENEH  CTPYKTYPHBIX roJipasaeneHu
Opranusaliy ¥ OTAENBHBIX CIELUATUCTOB MNPHHATHS Mep, HallpaBJIeHHBIX Ha
NOBBIIICHHE 3(Q(PEKTUBHOCTH HCIIONB30BaHMsl cpesicTB Opranuzaimy, obecrnedene
coxpannoct#t  cobcrBeHHocTd  Opranusauny, — obecriedeHMe  IpaBMIBHOMN
OpraHu3aluu OyXranTepcKoro y4eTa u KOHTPOJIb.

4.1.3. IlpoBepsATh B CTPYKTYPHBIX MOjpasnenenusx OpraHus3ainy cobonenme
YCTAHOBJICHHOTO NOPsAKa IPUEMKH, ONPUXOJOBAHHS, XPAHEHUS W PACXO/0BAHMUS
ACHEKHBIX CPEACTB, TOBAPHO-MATEPHUANbHEIX U JIPYIUX LIEHHOCTEH.

4.1.4. Baocuts npemioxkenus pykopoautemo Oprauusanuu o IIPUBIEYEHUH K
MaTEPHATIbHON ¥ JAMCLUMIUIMHAPHOH OTBETCTBEHHOCTH JIODKHOCTHBIX JIMIL[ 110
pe3ynbraTtaM IPOoBEPOK (PHHAHCOBO-X03AMCTBEHHON MUCITUILIMHEIL.

4.1.5. He mupuHMMAaTP K HCIONHEHUIO U O(GOPMICHUIO IOKYMEHTBHI TI0
ONepallisiM, KOTOPBIE MPOTHBOPEYAT 3aKOHOAATENBCTBY M YCTAHOBICHHOMY MOPSIIKY
NPUEMKH, XPAHEHUS U PACXOJOBAHHUS JIEHEKHBIX CPEJICTB, TOBAPHO-MATEPUATEHBIX U
APYTHX LIEHHOCTEH, a TakKe 0e3 pacnopsukeHust pykoBogutesss OpraHu3aiuy.

4.1.6. Bectu nepenucky no Borpocam GyXrajTepckoro yyera W OTYeTHOCTH, a
TAKKe IPYruM BONIPOCAM, BXOAAIIMM B kommereHnuio Otpena u He TpebyrOLMM
COIIacOBaHMs ¢ pyKoBoauTeneMm OpraHuzaiiu.

4.1.7. Ilpencrapnate uHTepecsl OpraHusalli B YCTAHOBIEHHOM MopsaKe To
BOTIpOCaM, OTHOCALIMMCS K KommeTeHUuu OTjena, BO B3aWMOOTHOLIEHHUSX C
HaJIOIOBLIMH, (GUHAHCOBBIMH opraHamu, opraHamu rocyaapcTBEHHbIX
BHEOIO/DKETHBIX GOHJIOB, GaHKAMU, KPEJUTHBIMU U MHBIMU OpraHH3aLHAMH,

4.1.8. JlaBaTh yKa3aHMS CTPYKTYPHLIM TMOIpa3jie/leHHsIM Opranuzauuu 1o
BOIIpocaM, OTHOCAIIUMCS K KoMmneTeHuuu OTnena.

4.1.9. 3ampammBathe U ONy4aTh HHPOPMALHIO, MATEPHANBI, HEOOXOAUMBIE 715
pesrensHocTH OT/1€N1a OT CTPYKTYPHBIX oApas/enenuit OpraHusarui.

4.1.10.  OOCparmatecs ®  mony4aTe OT CTPYKTYPHBIX — IOJpa3ieleHui
OpraHu3al[H, TOMOILL B BBITIOJHEHUH 3a/1a4, BO3JIOKEHHBIX Ha OT/aer.

4.1.11. [laBaTh pasbsCHEHMs W PEKOMEHJAUMH 10 BOMPOCAM, BXOASAIINM B
komnereHuo Otaena.

V. PYKOBOJACTBO OTAEJIOM

5.1. Ormen Bosrnapnser riaBHbld Oyxranrep, HadanbHuk OTgena, KOTOPBIH
Ha3HAYa€TCA Ha JIOJKHOCTH W OCBODOXKIAETCH OT AOIKHOCTH — MPUKA30M
Opranuzanuu.

5.2. I'maBHBIl Oyxranrtep, Havansuuk OTaena oJKeH NEHCTBOBATL B pamMkax
yTBepKAeHHBIX  [lonoxennmit u  NOMKHOCTHON — MHCTPYKIMH, pasyMHO H
100pOCOBECTHO.

5.3. 'naBubIil Oyxranrtep, Hayansuuk OTnena:



OCYILECTBIISIET PYKOBOJACTRO AesATenbHocThI0 OTaena;

COrJacoBBIBACT JO/DKHOCTHRIE MHCTPYKIMU paboTHukoB OTaena;

pacripenenser LOJKHOCTHBIE 0053aHHOCTH MexKay paboTHukaMu OTtaena;

obecrleYnBaeT HCIONHEHUE (elepaibHbIX 3aKOHOB, 3aKOHOB OGIACTH, MHBIX
HOPMATHBHBIX [PABOBBLIX aKTOB, IIPAaBOBBIX akTOoB OpraHusaluu, MOPyYeHHI
pykosoauTens OpraHusauuu B Ipefenax ycraHoBIeHHbIX QyHKIuH OTaena;

COIJIacOBBIBAET (BU3MPYET) JOKYMEHTSI, paccMoTpenHble OTaeIoM;

OCYILICCTBISET ~ B3aUMONCHCTBHE  CO  CTPYKTYPHBIMH  IOJpa3eNeHUsIMHU
Opranusanuu, a TakKe C BHELWIHMMH OPraHU3aLUSIMH B paMKax JesTeIbHOCTH
Opranuzanumy;

BHOCHUT IPEUJIOMKEHHUS 10 COBEPILIEHCTBOBAHUIO U ONTUMM3ALUUM HeSATENbHOCTH
Orzena u Opraausanuy B 1EI0M;

HeCeT MHbIe OOS3aHHOCTM B COOTBETCTBMM C 3aKOHOMATEILCTBOM Poccuiickoi
Denepanun 1 Bosorozackoi obnacty.

5.4. I'naBupiii  Oyxranrep, wHawambHuk Otaena B ciyuae oOHapyKeHus!
HE3aKOHHBIX JEHCTBHH padoTHUKOB OpraHu3aluMy [0 BONPOCAM JIeSTENLHOCTH
Otnena NOKIABIBAET O HUX PYKOBOAUTENO OpraHu3ali JUIs IPHHSTHS Mep.

VI. OTBETCTBEHHOCTbB OT/IEJIA

6.1. Ormen HeceT OTBETCTBEHHOCTH 3a BEHINONHEHHE BO3NOKEHHBIX HA HEro
QYHKUMA B COOTBETCTBHM C JAEHCTBYIOIIMM 3aKOHOIATENLCTBOM PoccHitcKoil
®enepaunn u Bonoroackoit o61acTu.

VIL. IPEKPAINEHUE AESITEJIBHOCTH OTJ/IEJIA, BHECEHUE
U3MEHEHHWH B INOJIOKEHUE

7.1. Ilpexpamenue nesrensrocrd OTaena U BHECEHUE M3MEHEHHH B HACTOSILIEE
[Tonorxkenue ocylecTBIsIeTCS Ha OCHOBAHUHM NpHKasza OpraHusaiiiy.



